	Necessary documents for application


· Required documentation（Where indicated by ★, please use our school formats）
	Documents to be submitted by the applicant

	１
	★Application for admission with a photograph attached
	Please fill out all fields.

	２
	★Resume（1, 2）
	Ensure to fill all. Provide your purpose for study in detail.

	３
	Copy of diploma of last school attended  or a graduation certificate (Original )
	An original copy is required.
The graduation certificate will be returned to you after confirmation by the Immigration Bureau.

	４
	Transcript from the last school attended (Original)
	Submit an original copy issued by the school you last attended.

	５
	Certificate of academic record, the national college entrance certificate. ※(Chinese and Vietnamese only)
	1. Applicants with a university or higher degree must submit a certificate of academic record.
2. Applicants with a high school diploma must submit a national college entrance exam certificate or a unified graduation exam certificate.

	６
	Certificate of enrollment
	Submit a school certificate if you are currently enrolled in school.

	７
	Six copies of photographs (4cm x 3cm）
	Must be taken within 3 months without a hat or background scenery.

	８
	Copy of extract of family register and official ID card
	Chinese applicants must submit a family resister issued by the Ministry of Public Security. 

	９
	Certificate of Japanese language study
	An original copy issued by Japan language institutions.

	１０
	Certificate of Japanese language proficiency 
	The following test results are used to certify Japanese proficiency of applicants.
1. Japanese Language Proficiency Test (JLPT)
2. Business Japanese Proficiency Test (BJT)
3. J-TEST
4. Japanese NAT-TEST
5. Standard Test for Business Japanese (STBJ)
6. TOPJ Test

	１１
	Copy of passport
*Passport holders only
	Submit copies of all passport pages with stamps and relevant data.


	Documentation on the financial supporter 
Financial supporters residing outside Japan are required to fill out the documents 1-9 in “Common” and 
“Residence in home country.”
Financial supporters residing in Japan are required to fill out the documents 1-7 in “Common,” and 10 and 11 in “Residence in Japan.”

	Common
	1
	★Financial support statement  form
	Explain why you become the financial supporter.

	
	2
	Bank balance certificate (Original)
	Must be issued by bank. 

	
	3
	Documents proving the history of the asset building process.
	Submit documents that prove the process of the asset shown in the bank balance of certificate. (eg. Copy of the saving history on bank deposit book)

	
	4
	Documents proving the relationship with the applicant.
	Documents must clearly show the relationship with the applicant, such as birth certificate, that is issued by a public institution.

	
	5
	Certificate of Employment (Original)
*Only for those who are employed by business organization. 
	Submit documents including the employment history, job descriptions and job titles and relative information.

	
	6
	Copy of corporate registration
*Only for those who are board members of business organization.
	

	
	7
	Business license

*Only for those who are self employed or business owners.
	

	Residence in home country
	8
	Documents proving the family structure of the financial supporter
	Copy of the family registration described all family members of the financial supporter.

	
	9
	Certificate of income or tax payment (Original)
* Only for those who are employed by business organization.
	Submit the income or income tax statement records of past three (3) years. 

	Residence in Japan
	10
	Certificate of Residence
	Must show all the family members. If the supporter is an alien, provide a certificate of registered matters.

	
	11
	Certificate of tax payment or proof of earnings (Original) 
	
Must show the total income that is issued by each local government. ( past three(3) years)


* Please note that we may ask you to submit documents not listed above as necessary.
· Important Notice

1.  Applicants
① Please provide official names of institutions and/or schools in the application form for admission and resume.

Addresses of the applicant, family, school and work place must be matched with those in the certification and notarization.

②The purpose(s) of study given in the resume will be used to judge your purpose of the study abroad.
Please ensure to describe clearly.
③ Please attach Japanese translations to all of the documentation to be submitted.
④ Applicants are required to send applications in home country.  The notarization will be sent directly to our school from issuing institutions in Vietnam.
・For applicant from Vietnam, please go to EPECE homepage http://www.cepece.edu.vn to apply for the below notarizations.

For applicants who have completed high school, please request for high school diploma, or high school evaluation and/or provisional graduation certificate. For applicants who have completed high school and have taken national college entrance exam, please request for the test results of the national college entrance exam. For applicants who have completed junior college or higher educational institution, please request for junior college diploma or university diploma.
・When applying for the above mentioned, please write “A384” in the institution code column.
⑤ The documents to be filled out by applicants must be filled out by in his/her hand writing. If there is an error, cross it out with two horizontal lines and sign beside it or put applicant’s personal seal over the mistake. Do not use a correction pen or tape.
⑥Please be informed that documents such as certificates and notarizations submitted to the Immigration Bureau will not to be returned. 
⑦ If the size of a document to make a photo copy of is smaller than A4, please enlarge it to A4 size.
If the size of a document is larger than A4, please make a photocopy of it in the original size.
2. Financial supporters
① Please ensure that the addresses (home or work addresses of the financial supporter) given in the financial supporting documents are accurate.
② Please ensure that submitting documents issued in Japan must be issued within three (3) months, and documents issued in countries outside Japan must be issued within six (6) months from the application.
③ Please attach Japanese translations for all documents written in languages other than Japanese and English.

④ The documents to be filled out by financial supporters must be filled out by in his/her hand writing. If there is an error, cross it out with two horizontal lines and sign beside it or put applicant’s personal seal over the mistake. Do not use a correction pen or tape.
⑤ Financial supporters are not allowed to become financial supporters of several applicants.
⑥ Please be informed that documents submitted to the Immigration Bureau will not be returned.
⑦ If the size of a document to make a photo copy of is smaller than A4, please enlarge it to A4 size.

If the size of a document is larger than A4, please make a photocopy of it in the original size.
